2.

3.

Add device
Click "Add", Following is the operation screen.

O Attendance software(Access) V3.0.42

System Management Employee Data  Attendance Management Help

@ & ? @

Deparment Settings Employee Management | Analyze Attendance Data Employee Monthly Report | About | Exit

Employee Data R Device Management

B o X [ ] @ @ Monitor
Add Edit Delete  Sync Time Machine Info | Retrieve New Logs Port

@

-
& Ieparment Settings o ‘.
-« Start Monitoring  Stop Monitori

[
a Enployes Managenent Select  Dev. He. Connection  IF/Domain  Port BaudRate/Cormection Password GPRS  Decrp. Admins Employees
-
Resignati on Management F |1 LAN 192,168, 1. 1173 5005 =
(']
5 Enplovees Statistical
Charts
BuleSettings 4 Device Management[Add]
jlAttendance Bule Dew. No H
" )Rule Calenlation 3 (e
@) LAN Connection
JEmplnyee Attendanee Rule /
IF/Temain Fort 5005
B Depar tnent Attendance Fule
= Comnection PAD || 6FES
q q A
Shi ft Settings - Teerp
2= iork Shifts
:
P2 Shift Bule
<~ Enployes Shift
« LU
J Departnent Shift
Attendance Time  Dev. Fo.  Empl. Ho Keg. Ho. Hame Dept. Ho.  Dept. Hame Verifi
Eeport Banagement x
g0 sl Lag
httendanze Log
Analyze Attendance Data
- Attendanme Ramnrd

synch Time

Select device, Click on the "Synch Time", you can make computer and the device at same time.
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Machine Information

Select the device, Click the "Machine Information", you can get the data in machine
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4. Department Setting
Click "Add", you can add a department. The new department is sub-departments, if you select the
department.
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5. Add Employee
Click "Add", Input the details, click "OK" to save employee information.
Notice: Red font is mandatory input
Registration No. : it must be digital and do not start with a number 0
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6. Set Attendance Rule

Click "Attendance Rule", Set the Rule, Click "Add" to add a new rule, enter "Rules No." and "Rules
name".
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Set Work Shifts

Click "Work Shift" of "Shift Setting", Click "Add" to start adding a new shift.
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8. Shift Rule

Click "Shift Rule" to manage the rule.
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Remark: Item 9 &10, select employee shift or department shift, employee shift rank higher than

department shift.
9. Set Employee Shift

Click "Shift of Employee" into the shift.
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Above picture, according to actual situation to select who in which shift.

10. Set Department Shift
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11. Extension (Upload registration data to machine. )
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12. Report management

Analyze attendance data first before downloading data
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